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SUBMITTAL GUIDE FOR TEMPORARY FOOD ESTABLISHMENT- NC STATE
FAIRGROUNDS
(This guide is designed to assist you through the online application for events at the NC State
Fairgrounds)

1. Click on the link to the Permit Portal (www.wakegov.com/permitportal) to create an account in

the portal. **Google Chrome is the recommended browser**

2. Once logged into the Permit Portal, click “Apply”.
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3. Type “Temporary” in the Application Assistant search bar and select “Temporary Food

Establishment — Individual Permit. Click “Apply” next to “Temporary Food Establishment —
Individual.
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4. Click “Add Location” — Search for 4825 TRINITY RD. Enter just the street number and
name (4825 Trinity)


http://www.wakegov.com/permitportal)
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Click the correct address then, click the “Add” button to add this address.

= | 12500 CAPITAL BLVD, WAKE F{ ¢ | Q,
SEARCH
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12600 CAPITAL BLVD, WAKE FOREST
19680 CAPYTAL BLYD, WAKE FORES™ arcel: 1831855050
Owmner: DUTT LODGING LLC

6. After entering the location of the business, click on “Next.”
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7. Enter the name of the business and event in the “Description” box. Then click the “Next” button.
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8. Add any additional contacts related to the project by clicking “Add Contact”. When finished,
click the “Next” button.

9. Answer all applicable questions to the best of your ability, read the disclaimer at the bottom, and
select “Next” if agree.

Disclaimer Prievious Section 1 Tdo | Man Mén

Please read and sign the following statement to finish the application. | understand and agree that | am using an electronic application process which requires
e 10 provide vy electr onic signature, [ understand that my application will be signed sfectronically when | select the check box bedaw and by sigring in this
manner, | am legally bound to the repr ) terms and 1ons herein. The undersigned applicant hereby authorizes the filing of this apphcation {and
any subsequent revisions theretol. If the applicant is not the property ownes (2.8, a prospective buyer), (53 has oblained the owres/occupant’s permission for
the spplication and the County’s entry onko the property. The under signed also authorizes Wake County frepresentatives 1o enter the site for the pur pose of
canducting inspections or evaluations to determine compliance with applicable laws and rules. The undersigned also understands, acknowledges, and certities
that: = Ta the best of his of her kKnowledge and belief, all information supplied with this application and on any attached docusments is rue, scourate, and
complete. » Anvy false information may be grounds for regection of this application or revocation of the permit or plan. (SitHe is solely responsible for the proper
denitification and labeling of wll property lines and corners and vrsuring site accessibility. The undessigned spplicant wiso understacds the application and any
communication and/or petmits issued as o result of this application are public recocds subject to dsclosure pursasnt to the Narth Caraling Public Records Act
(North Carclina General Statutes Chapter 132} By dicking the box below, | am agreeing to the Terms and Conditions presented efectronically, | certify that |
wins technically able Lo open, read, pried, or downlosd this section of the application, and | have had reasonatile oppor tunity 10 read and understand the
application. | agree that my electronic signature has the same effect a5 if | signed In ink.

“Lagree with the Electronic
Signature Agreament

10. Click “Add Attachment” — Attach layout of equipment, handwashing stations, hot/cold holding
equipment, etc. and a full menu.

11. Review the information that has been entered and go back to make changes. This application
can also be saved as a “Draft” and revisited later. Otherwise, click “Submit”.

12. Your application has now been submitted. Click on “Continue to permit.”
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® Your permit was successfully created!

Your application was successfully submitted.

Continue to permit

13. A Permit Number will appear near the top of the screen. You will also receive an email stating
your “permit/plan request is being processed”.

Dashboard Home  Apply

Permit Number: HSTFE-154868-2025

Permit Details |Tab Elements \ Main Menu

14. The submitted application will not be processed without payment. Click on “Add to Cart” to pay
the fee.

Permit Number: HSTFE-154868-2025 | _ Add to Cart
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Type: Temporary Food Status  Submitted - Online Project Name:

Estatlishment
Individual Permit
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15. Fill in “Payment Details” and click “Process Payment”.
MyGovPay Tertact Ly

Twesday, March 24, 2020
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16. You will receive an email showing proof of payment.

17. You can review the status of your permit at any time through the Customer Self Service Portal.



